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PHILOSOPHY STATEMENT . - -

Our public schdols exist to provide an effeetive ',
«  educational program and the opportunity for each

student to develop his capabilities to the mazi-

mum so that he may act.constructively as a con-

tributing cztzzen in a changing society.

GOALS STATEMENT

Pursuant to this philosophy, the following goals_
shall form the pattern or blueprint by which the
curr1cu1um, the co-curricular activities and the
services of certificated and classified staffs
are to be dlrected

In Respect to Development of Intellectual Diseipline, a Studer:
Will:
Possess a mastery of basic learning skills
Develop a background of a varied and broad span _
of knowledge in preparation for living and work-
ing effect1»ely in society, and/or for advanced -
and further in-depth study in the academic world .

Develop the power to think constructively, .to
solve problems, and to reason independently

Develop the abilitf to communicate effectively
Develop special interests and abilities )

Develop effective” individual stﬁdy and research
skills and work habits , n

Dctelop the ability to think creatively

Develop an intellectual curiosity and a p051t1ve
attitude toward life- 1ong learning

Ei.
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A€cumulate a knowledge of, and respect for, our

own and other cul tures .and civilizations » past -
and present,- and recognize implications for the ‘
future i . :

In Respeet to the Development bﬁ Economic Ihdependencé and Vo- o
cational Competence, a Student Will: O
Have sufficient vocational and career-oriented
opportunities to provide motivation and prepara-
tion- for gainful, realistic employment upon
graduation - :
Develop an understianding of the values of natural ¢
and human resources
DeVEIOp understanding and competenée in persohal
buying, selling, and investment

1

In Respect to Development of Citiaenehip and Civie Responsibility,

a Student Will: ,
Develop an understanding and knowledge of all
forms of ;- -L.ant) and recognize the responsi-

—bilities o: a private citizen in a capitalistic

- and democratic society and be a willing-and ac¢-
tive participant

In Respeét to Development of Competence in Soeial Interaction
and Human. Relations, a Student Will:
Develop conduct and actions based on a sense of
personal worth and dignity, as well as the worth
and dignity of every other individual

‘Understand the value of the family as the basic
unit of society, and accept the duties and re-
sponsibilities, as well as the privileges and
rights of family life

Develop an understarding and appreciation of the * .,

culture of persons of diverse racial and ethnic
backgrounds

| 6 ’
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In ﬁ??%%ct to Development of Moral and Ethieal Character, a
Student Will:

In cooperation with home, religious organizations,
and community agencies, develop an enduring foun-
dation for an individual moral and ethical value
structure , . . Cod

Develop the ability "to think and act courageous -
ly and responsibly in a free society

Develop the ability to act truthfully and with
self-control within the harmony and beauty of °
reasan :

In Respect to Foctering the Achievemént of Seif-ReaZization, a -
tudent Will: . ‘.

©

f Develop an attitude for ‘excellence and a sense
of pride in all his efforts

Evaluate his own abilities and achievements
realistically and develop his own talen:is to the

. N ‘e .
maximum, ‘not only for self-enjoyment, but to be-
come a productive citizen in society

Develop self-understanding, a sense of positive
self-worth, and self-assurance

*Develcp the ability to adjust to a changing en-
vironment and to the changing demands of society

Cultivate appreciation for beauty as found in
nature, as well as that aesthetically expressed

‘ by man in art, music, literature, dance, and
other activities

Develop creative self-expression in the arts and
humanities

. Develop interests in, and ability for, construc-
et tive leisure time activities and avpcat1onal '
pursuits ‘

.
Cmp LT AT
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Irn Pespeet to the Development of Mental and Physical Health,
a Student Will: =, °

Possess an understanding of good physical and
mental health, and develop sound personal health
attitudes and practices

\I

Develop toward his own maximum in physical fitness

-~

Develop an ﬁq#qxstanding of, and a concerp for,
public healthtrand safety
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_ SWLETWATER UNIGN HIGH SCHOOL DISTRICT

PROGRAM DESCRIPTION

Special Education

Program
1973

The State Department of Education establishes criteria for the identification
of students.having educational or physical handicaps and the placement of
those students in special programs designed to meet their specific needs.
These special education programs provide for mdwlduahzed instruction
planned so as to assist students.to develop adequate 'social skills and acquire
basic academic skills enabling them to function at their highest societal
potentials and maximum academic ability levels.

The Sweetwater Union High School District currently provides such specml
programs to meet the following specific educational needs:

. Bducational

Educational

Educational
®

"Educational

£ .
Educational

Educational
Educational

Educational

_ Educational

Educational
Educationai
Educational

Educational

GOALS

1. Provide

2.

Development
Development
Deve lofment
Development
Development
Development
D‘evelopment
Development
Development
Development
Development
Development

Development

[}

Group Type™A

Groﬁp Type B -

Group Type C
Group Type D

Group Type E ;
Group Type F

Group Type G
Group Type H

Group Type I

Group Type O

Group Type P

Group Type S

Groﬁp Type T

Educable Mentally Retarded
Trainable Mentally Betarded
Educationally Handicapped
Learning Disability

Blind and Visually Handicapped
Orth.opedically Ha_ndicapped
Mentally Gifted Mmors

Deaf and Hard of.Hearing
Remedial Physical Education
Opportunity Class

Pregnant Girls

Speech and Hearing

Home Teaehing

initial and ongoing appraisal of students' handicaps

Provide an educational and psychologicai enviromment that alleV1ates
the students' handicaps, and analyzcs their strengths.




. . '*-pgg,ul ldux,anon
1 {2y

-

3. levelop an individualized cducational program which would prOVIde ap-
A propri: ;tc methods and materials.

4. Loordxnatc all ancillary services thdt would pravide coordinated global
assistance. : .

S. Introduce the student to and reinforcc a set of behaviors-which will

*+ cnable him to cope more effectively with his environme

6. , Meet the broad educational goals estab11shed by the”school d1str1ct as
- well as social and personal goals.

a“r

& 7. Select and admlnlster instrunénts to evaluat progress in alleviation
° of 9pcc1f1c hand1caps

8. Wherever possible, when handicaps are reduced, return the student to
the regular classroom.

——
A}

9. Preparc the student for functioning in the social, cmotional and

[N
11

Jindustrial adult world. S
. <)an-:(.;nv1-:§_ =
i hpon suécessful participation in a Special EduéationvProgram, students - will:
? 1. Juavc been provided with instructional programs designed to meet their
individual nceds, as dctcrmlned by 1n1t1a1 and ongoing appralsals._
° 2. iiave developed basic skxlls that will enab.e them to become effective con-

tributing members of society.

o

3. Have been provided with a supportive env1ronment to alleviate their -
° hand‘gaps and enhance their strengths.

4. Have been provided with experiences which enable them to cope more ef-
fectively with their total environment.

. 5, Have developed their skills and experiences which will, whertver
posslblc cnable them to return to regular classes.

<

Reviewed 1974-75 o
No substantive changes
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" members of .their commmity.

.'\ ROGRAM_DESC RLPTION : L

_entry to graduation {rom high school and beyond.

" SWEETWATER UNIGN HIG! SCEDOL DISTRICT

SPECIAL EDiXIATION

Vv . * EDG-A (BMR) ’ T -
i Tevel _ . Program s Code

1974 -

<

The Stat » Department of Education. establishes criteria for identification and
placement of pupils in the.educable mentally retarded (EDG-A) program. These
classes are taught by specially credertialed teachers who provide an individ-
ualized program of educatxonal social, and emotional skill development.

The ‘students are admmlstered a ’oattery of di-gnostic tests, mcludmg an . °

¥ assessment of adaptive behavior, and then pro ided with individualized educa-~ o
tional plans specifically desxgned and prescribed to remediate academic short:
comings, but with emphasis toward becoming soc1a11y adjusted, contnbutmg

"The following generally outlines basic mstmctmml strategies used in the .‘°
program- to insure that e¢ach student moves through the educationai process at
his;own, pace and achieves pre-established perfomance ocbjectives at levels,
commensurate thh his ablhnes.

]
a, Students are involved in the selection of unit.materials to be seudied
cach semester.

[
//

b. -Individual contracts arc entered into with both students and teachers
agrecing as to the units of instruction that w111 be completed and
* accepted levels of prc;ﬁcmncy

¢. A checklist is q,famed so that both the student and the teacher can
verify attained erequisite objectives at appropriate levels before

+ the student is referred for off-campus work experience.

d. -The videotape recorder (VIR) and associated equipment is utilized -
periodically, part1cu1ar1y in assessment of socialization and job
readiness.

i

c. The on-campus Career Center and selected outside sources are used exten--.

+ sively in cvaluating the interests and aptitudes of individual students.

f. Field trips to potent ial job placement areas are scheduled as part of
work explorati n effort.

g.© Guest speakers,| including working parents, representatives of the e'nploy- ¢

ing comunity, and former employed (or unemployed) students will be
utilized as supplementary sources for job information.
Py &

As the students experience mcremental quccesses, partlcularly in %at1sfactor\
completion of sclected performance contracts, an improved social, emotional, and
vocational adjustmerit will result. Thus, there can be evaluatlon of the program
through assessment df student progress with.ea.ch contract and at the traditional
demarkation points Within the time frames of their total schoo] experience. Hov -
cver, -the ultimate sficcess or failure of the program can be judged only on the
basis of the student's growth over-the entire continuum of the program from

i1



LR AL RS * | LCR et

)

S T
R » i

3

Special Education ' L ' " ff:
2 ,
s e
. o eV
I Sﬁxdqn_t;s, evelop vocational and economic self-sufficiercy within the .
- - j

4. Students will'develop an understanding of, and an appreciation for the privi-

. --vocational or avocational urcas. - i .

limits of ‘their individual abilities.- - ~
- Stpdents will improve. in interpersonal relations, maturicy, and self-
© assurance. o - *

[ ]
B

3. Students will develop personal habits, icquire ski11§ and develop interests
‘in leisure activities that.promote physical and mental health and safety.

leges of membership in the family and the community and accept the correlated
responcibilities of members living in the family and community groups.. .

5. " Students will learn to adapi anl function effectively in the "regular class"-
“regular world' commnity. - .

-

ORJECTIVES : | ' -

gcpon successful completion of the high schoo! level EMR Program the Students will
able: o ‘ '

1. To define their occﬁpational"limits and strengths and relate them to actual

2, To function effectively in an actual or given, simulated situation in which o
they are requireg to perform basic computational procesges involwed in the - i
exchange of money. . g

~

3. To evidence minimal social conflict during classroom time and improve social
relationships outside of the class, both as members of the family and of the
broader community. : | .

4. To indicate the major factors that contribute to healtkful living and to
give examples and/or demonstrate each of these. .

5. To express interest and acemonstrate at least modest proficiency in a mmber
of active and/or passive recreational pursuits.

6. To demonstrate an understanding of adult roles in_family 1life, and the
*ability to carry out the duties expected of an adult member of the family.

7. To carry out the civic duties expected of an adult at a level commensurate
with individual abilitjes.

8. To participate successfully in selected regular classes and extra-curricular
activities, .

Reviewed 1974-75 ’
No substantive changes
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INTRODUCTION :

By the time the educable mentally retarded students have reached high school,

many have had years of difficulty in academic areas. Too often feflectior;s

on past school regular class experiences bring back painful feelings of

failure and peer ridicule. .In order not to pérpet‘uate these feelings, edu-

cable me‘ﬁtally retarded students are placed in specidl education classes of

*

_“limited size and emphasis of the ciassroom is shifted to assisting them,

’ individually, to develop their optimal potentials for academic achievement,

> -

social adjustment, and vocational competence. o

]

This guide enunciates the goals and objectives of that Ieffort and provides
sample -‘ﬁnits suggeéted instructional methods and techniques and appropriate
materﬁls which, 1t s hoped ‘will serve as blueprmts for the teact 1eT's,

comﬁselor§, and ot'}‘rers workmg thh educable mentally retarded students in

E

: order to ass1st them in realizing the goals and obJectwes established for

the;-prbgram.




PROGRAM IMPLEMENTATION

fﬁe ﬁbG—A (EMR)‘Progfam in the Sweetwater Union High School District at

o the high school level is staffed by specially crédentialed teachers.
‘Thé overall program is,supérvised by the ‘Work:Experience po&rdinator
a@q Director of Special Serviées. In’additiqn; the services of a

; T '
s=p-state Vocational Rehabilitation Counselor is available.

[

SUGGESTED APPROACHES TO INSTRUCTION BY CONTRACT

The foiiowing list of units includes elémgnts relating to the broad.

3 “statement of objectives established for the EDG-A Program. From |

. ‘this list of units, contracts can be drawn uyp and teacher-student
agreements reachéd on specifics, including expected achievemen;
levelsi(see Appendix D for sample contract and for a suggested fo;f
mat oanlchecklist which can he employed effectively in maintaining

teacher-student recovds). :

BR-74
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Vocational and Occupational

PROGRAM OBJECTIVE 1.0

DevelDpment

To lc\fme their occupational limits and strengths and relate them to actuxt
vocat%wml cr avocational areas

el o — .
L7 o TITLE [ METHODS, MATERIALS
Unit 1.1 d
. \‘od;ational Choice Career €enter resources (SMS, Job-0,
dnterests Picture Inventory), Armed Forces
-Skills Aptitude Test, field trips, guest -
Pbilities speakers, exploratory work experience

"
k3

Unit 1

&}£

J;;_bu F.ocal Community

Unit 1

w3

co

Finfling a Job

Unit 1.4

Job| Requirements
skills
Attitudes
“ehavior*

]

Unit 1.5 - .

Job ’Interviews

Appearance and grooming

Application forms

Persondl interviews
'Employer expectations

-, [Employee expectations - °
|

Unit 1.6

'

Gekting te and from the Job
Kinds of transportation
Costs: car, bus, bike, ets..,

| Car pools

!
f

Group discussion, field trips, former
student talk, employed parent talk

Want ads, yellow pages, employment
agencies, Department of Vecational

Rehabilitation, speakers

e o

Field trips, films, role playing,

_Career Center resources

°

Role playing (VIR) equipment, guest
speakers, group discussions, related
peer experiences

o~

Simulated and actual bus travel, role
play, peer reports

EMR-74
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JUNIT TITLE,

METHODS, MATERIALS

L)

bnit 1.7

Job Routine
Time cards
Following directions ~
Completing assigmnments.
. Working with others
Working alone
Illness/absence

Unit 1.8

Job Berefits

Unit 1.9

Keeving Your Job/Losing Your Job
Planning time
Understanding duties
Taking orders
Unpleasant work
Promotions, raises, overtime,
shifts

Unit 1.10 ~

Social'Security
Unit 1.11

Workman's Compensation
Unit 1.12

Unions
Unit; 1.13

" Income Tax

Unit 1.14

Budget
uflt 1.15 \

Work Development

Work cxploration

Work experience
Work training

Field trips, role play, small group
discussions, former student talk

&
L]
’

! B SR S

Mock intetrviews, Career Center

resources, former employed student

Guesg_speéﬁg;; (former students), job

analysis, field trips, group dis-
cussion, Career Center, related peer
experiences

!
A

On and off campus exploratory, Value
Village, Fredericka Manor, Vocational
Rehabilitatior ROP, dlstrlct work
study

EMR-74
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SAMPLE UNIT.

OBJECTIVE. -

PROCESS.

EVALUATION.

Vocationél and occupafional development: Unit 1.9, heeping
Your Job/Losing Your Job \

3

Students will list orally or in writing the advantages and
disadvantages to any job. They will describe responsibilities’
of employces to the employer.

1. Use view materialé in the Career. Centér to depict the
positive and negative aspects of jobs reviewed.

2. Have students make their own list of what "I Like'" and " .
what "I Don't Like." They then should be able to see if*.
advantages outweigh d1sadvantages. .

3. Have parents, or former students, come to the class to
describe their ‘jobs and their likes and dislikes. ¥

4. 1If there is a student in the class who has had the .
experience of 'being fired," have him relate his feelings
and hold group discussion.

5. Role play employer being critical of employee for poor
work habits; firing an employee.

Students will state some positive and negative attributes of

various job areas under their investigation. If a job is

lost, the student will have learned positively from the
experience without projecting blame.
o

EMR-74
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PROGRAM OBJECTIVE 2.0

Economic Independence

To effectively function in an actual or given simulated situation involving

the exchange of money

UNIT TITLE

METHODS, MATERIALS

Unit 2.1
Handling Money

Unit 2.2

Personal Budget

o

Unit 2.3 o

Banking

Unit 2.4

Welfa{e

Unit 2.5
Unemployment
Unit ‘2.6
Insurance
Unit 2.7
Buy or Rent Home
Unit 2.8

' Buying a Bicycle

BMR-74

L

Paper, pencil, wbrkbook, tutorial,
VIR, role playing, play money

Workbook, . tutorial, group dischssibn,
movie, filmstrip (Eye Gate)

Workbook, field trips, guest speékeré,
group discussions, filmstrips, actual -
practice with banking documents

Field trips, guest §beakers, group
discussion, phone directory, practice
forms

—

Field trips, guest speakers, group
discussions, practice forms

~

*1 Guest speaker, movie, filmstrips,

group discus-ions

Workbook, guest speakers, movies,
filmstrips, student field trips

Guest speakers, book review, field
trips, group discussions.

18
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UNIT.

TITLE

METHODS, MATERIALS

Unit 2.9

Buying Food, Clothing

Unit 2.10

Buying Medicine

hit 2.11
" Buying Cosmetics
Unit 2.12

Credit’ Buying

SAMPLE UNIT. Unit

'd

discussion

«

2 1: Handling Money

|

.
e

Workbook, guest speaker,’ group dis-
cussion, practice from advertising

Workbook, field trips, cash register,
role playing, group discussion

Field trips, filmstrip,-group .

Guest speaker, field trip, review ads

OBJECTIVE. Student will evidence ability to compute money, handllng
problems well enough to get along independently in most
situations he will encounter.

©

" PROCESS. Individual or small group using:

1.
2.
3

Play money

Cash regis
Workbook ,

ter

"Dollars and Sense" (Fearon) Fullerton Project

Worker Tape, "Making Change,'' role playing, "'Sales Person-

Customer,"

EVALUATION. By periodic'tests, oral and written, and by teacher's judgment
" noted in both semester evaluation reports and the specific

objectives attained column of the educational plan.

-
%
.
¥

Ry
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' PROGRAM OBJECTIVE 3.0

Interpersonal Relations

To evidence minimal social tonflict during classroom time and improve social
relationships outside of the class, both as members of the family and.of the

broader community

X

UNIT TITLE

" METHODS, MATERIALS

Unit 3.1
Sel%—ldentity

Unit 3.2

Problem Solving

Unit' 3.3 .

Prejudice

- Unit 3.4

¢

Individual Differences

Unit 3.5

Roles

L}

Unit 3.6
Cultural. Differences

i
'

Unit 3.7
* Morals °

Unit 3.8

o b %
Ethics —_— -

Group discussion, role playing, VIR, e
movie, filmstrip (Eye Gate), paper, '
pencil

. |Decisions, group discussion, role play- )3

ing, VIR, movie, filmstrip

A

e -

Group discussion, movies, filmstrips,
role playing :

ﬁv‘a
i a
,.4:' -
1

i

Discussion, movie, filmstrips

©
9

Role playing, ~ovie, fiimstrips, group
discussion

~ \

Role playing, movie, filmstrip, group
discussion

Role playing, movie, filmstrip, group:
discussion

Role playing, movie, filmstrip; group
discussion -

BR-74
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UNIT TITLE

METHODS, MATERIALS

Unit 3.9
Laws, You;h
Unit 3.10

Manners

Unit 3.11
Civil Rights
Unit 3.12
Honesty
 Unit 3.13 .
“L%)"alty
- Unit 3.14
Emotions
_ Unit 3.15
bhturit-y :
" Unit 3.16
Ambition
Unit 3.17

Personality

I Unit 3.18

Attitudes

|

Workbook, "Californiat Youth Laws"

Test, workbook, role playing, movie,
filmstrjips

Movie, text, discussion, fidmstrip

¥, !
o ¢
3

//6){

Movie, text, discussion, filmstrip

a

Movie, text; discussion, filmstrip

Movie, text, discussion, filmstrip

(X

W, 7 e
Movie, text, discussion, filmstrip

Movie, text, discussion, filmstrip

°

Personality tests (traits), group
discussion; movies-, tapes, filmstrips

4

Personality tests (traits), group dis-
cussion, movies, tapes, filmstrips

™~

-,




SAMPLE UNIT.
OBJECTIVE.

PROCESS.

EVALUATION.

10
Unit 3.1:

—

Self Identity .

Student will demonstrate by overt actlon that he has insights

- into himself, particularly as others see him, and will change

or climinate unacceptable traits

Studcnt will describe himself (written, tape, or in small
group) and others in the group will describe him. Then
comparisons will be made. VIR may be used.

By observed behavior by teacher and others, and noted in semes-
ter evaluation reports under '"Progress Toward Behavioral
Objectives" and year-end "Specific 0b3ect1ves Attained" --
Sections of Educational Plan. .

Sy

e
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PROGRAM OBJECTIVE 4.0
Health

To indicate the major factors that contribute to healthful living and to
give examples and/or demonstrate each of these. :

UNIT TITLE METHODS, MATERIALS
.Unit 4.1 ,
Meaning of Health = . Paper, pencil, texts, workbook, group °
discussion, filmstrips, movies, speakers
Unit 4.2
Diet, Nutrition Text, workbook, speakers, discussion,
field trip, movie, tape, filmstrips
Unit 4.3
. ‘ . |
Personal Hygiene Text, workbook, discussion, movie, !
. tapes, speakers, filmstrips |
Unit 4.4 | |
Exercise workbooks, discussion, movie, tapes, o }
, filmstrips, speakers, student performance ‘
Unit 4.5 §
N l
Recreation ) Discussion, speakers, tapes, filmstrips, !
*~, {student experience
: e ‘ |
Unit 4.6 |
Grooming - Discussion, workbock, VIR, filmstrips, 1
, movies, student demonstration, speakers |
Unit 4.7 /
Cosmetics ‘. | Workbook, demonstrations, student .
: . |practice, speakers, movw, filmstrips,
d1scuss10n . |
3 |
Unit 4.8 - |
Medicines . Movie, filmstrips, discussion, ;
" | speakers, field trips ‘
. |
\
\

EMR-74. - |
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UNIT TITLE

METHODS, MATERIALS

Unit 4.9
Safety

Unit 4.10

Narcotics
Unit 4.11
Alcohol

Unit 4.12
Tobacco

Unit 4.13

Venereal Disease

Unit 4.14

practice

lWorkbooko, movie, filmstrips, discus-
sion, practice.

o

Workbook, movie, filmstrips, discus-
sion, practice

sion, practice

sion, practice

lli l’ l lo E.J . , lo c Q-

Unit 4.15

First Aid

Unit 4.16

Pollution

fWorkbook, movie, filmstrips, discus-

Workbook, movie, filmstrips, discus- .

Workbook, movie, filmstrips, discussion,

AR T .

———

sion, practice

Text, demonstration, quizzes, movie,
filmstrips, speakers, discussion

Movie, speaker, discussion, workbook,
filmstrips
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SAMPLE UNIT. Unit 4.¢: Diet, Matrition

L

OBJECTIVE. Student{will provide examples of well balanced diets and
evidencd behavior reflecting acceptance and value of good
| and imprioved attitudes toward proper weight maintenance

’

PROCESS. . _
" 1. Class activities will include individual and small §roup
. developing of menus. e o .
2. Guest speakers on nutri'tion; including -organic foods
" 3. D'iscﬁss'ion and speakers on weight reduction

4. Movies and filmstrips (Eye Gate)

EVALUATION. By testing, -oral and wriiten, and by observation by teacher - :
and notes by teacher in the semester evaluation reports and * L
.. Objectives attained columin of the educational plan. ST

~—

™ ) .




Unit 5.1
s L]

N

CY

PROGRAM OBJECTIVE 5.0

Leisure Activity C

5 ~
.To express interest and demonstrate at least modest proficiency in a musber
of active and/or passive recreational pursuits.

-

UNIT TITLE ©°

.

Spectator Sports

Uit 5.2

Active Sports

@

Unit 5.3
Races

-

. Unit 5.4 o

“Music

. Unit 5.5 -

TV Appreciation

Unit 5.6

" Movies

Unit 5.7

.\‘.

,ﬁ#‘i

I3

Concerts

Unit 5.8

Table Games

P

METHODS, MATERIALS °
.

Movies, filmstrips, speakers, field trips, ~
review news,(sports), discussion (I_qeri-

can and Mexican. sports) ° .

-| Discussion, movies, speakers, field trips,

participation in wide variety (swim, fish,
surf, sail gliding, hike, t, cycle,. .
camp, golf, tennis, wvall 11, bowling)

LS

Drag,' sports, cyéle, boat, ovserve,
movies, discussion =

™

Concert, radio, TV, movies, record albums,
(classic, western rock, pop), use news-
paper discussion, tapes, cassettes

Workbook, discussion, reports, field trips,
speakers, newspapers, TV Guide

Workbook, newspapers, magazines, movies, .

discussion

Field trips--rock, classic ballet, speakers
albums, discussion, experience

@

Cards, c'heckers,\’\thess, field trips, dis--
cussion, experience, shuffleboard tennis.

EMR-74
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UNIT TITLE , "METHODS, MATERIALS
Unit 5.9 . e
’ Hobbies ° Crafts, collections, photography, speakers,

. : art, discussions, movies, filmstrips,,
coins, stamps, student displays

Unit 5.10
" ¢+ Sportsmanship - *| Movies, filmstrips, discussion, speakers, )
. texts, quizzes N
© T
2 ‘ r N .
SAMPLE UNIT. Unit 5.4: Music . .

OBJECTIVE. . The sti ent will show interest, mxderstandmg, and apprec1at10n
) of a variety of types of music,. including classical, popular,,
Dixie, rock, and western. “

o e —--
s
-’ .

" PROCESS.

<
° ¢

1. Students will attend concerts and listen to alBums of a°

variety of all kinds‘°including classical, popular, Dixie,
rock, and country western. -

2, They will report and discuss each.

3.. They will see movies of musical instruments, and each will
present his own favorite on records.

EVALUATION. By quizzes (oral and writﬁen) given after each session. The -
teacher wil] note completion of unit by checking it off in
the contract with each student. °

]

S
J
|

:

|

;

%

3

|

!

|

:

«1

1‘

|

|

- . BR-7H -




. PROGRAM OBJECTIVE 6.0

16

Family Living

2

To demonstrate an understanding of adult roles in family life and the
ability to carry out the duties expectéd of an adult member of the family

!

UNIT TITLE

METHODS, MATERIALS

Unit 6.1

Family Unit

Unit 6.2

Q
Marriage

Unit 6.3

Alternative L_ife Styles

Init 6.4

Responsibility of Parents

Unit 6.5

Responsibility of Children

Unit 6.6

)

Parent-Child Commnication
Unit 6.7
Discipline

Unit 6.8

Child Care

~

[y

Ta we

°

Text, quizzes, movies, discussions, film-

il strips, role playing

Text,.quizzes, movies, discussions, film-
strips, role playing :

Text, quizzes, movies, discussions, film-
strips, role playing
' S

K

Text, quizzes, movies, discussions, film-
strips, role playing

Text, quizzes, movies, discussions, film-
strips, role playing

-

Text, quizzes, movies, discussions, film-
strips, role playing

Text, quizzes, movies, discussions, film-~
strips, role playing

-

Text, quizzes, movies, discussions, film-
strips, role playing

EMR-74
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UNIT TITLE METHODS, MATERIALS

Unit 6.9

Planned Parenthood Text, quizzes, movies, discussions,
' strips, role playing

Unit 6.10

Family Budget Text, quizzes, movies, discussions,
. , strips, role playing

Unit 6.11

liome Decorating ) Magazines, newspapers, discussions,
* - trips :

Unit- 6.12

Home Furnishings Magazines, newspapers, discussions,
. trips

thit 6.13
Home Gardening ' Magazines? newspapers, discussions, field

trips
|

Unit 6.14

liome Maintenance Magazines, newspapers, discussions,
T trips :

Unit 6.15 1

Cooking .. btia_gazines, newspapers, discussions,
: rips

Unit 6.16

Sewing Magazines, _gewspapéi"'s', discussions,
trips. -

Unit 6.17

Automobile Maintenance’ Magazines, newspapers, discussions,
' ' trips




°

PROCESS.

0
- e

3.

18

SAMPLE UNIT. Unit 6.1: Family Unit

OBJECTIVE. Student wii% describes the feclings involved (responsibili-
ties and privileges) of cach member of a family unit, so as
to be a better, more cooperative member of it.

Read together and switch roles, using é typical family
dialogue. '

Role-play parent-child situations

View movies and filmstrips -- Eye Gate '"Marriage."

EVALUATIQN. Resulf%ﬁﬁfﬁéral and written quizzes throughout the unit,
: plus observed attitude and changes noted in progress of role-
 plaving.

=



.r/ !

To carry out the civic duties expected of an adult at a level commensurate
with individual abilities .

[}

PROGRAM OBJECTIVE 7.0

Citizenship, Government

19

UNIT TITLE

Unit 7.1

* Your Community

-

Unit 7.2. --

City Government

Unit 7.3

«

County Government

Unit 7.4
State Govermment
Unit 7.5

Federal Government

Unit 7.6

World Government

Unit 7.7
"Political Parties
Unit 7.8

Voting

-

City-mdp, city directory, business direc-
tory, bus schedules, workbook,

C1ty govérmment pamphlet?, f1e1d trip,
movie, speaker, quizzes

County government pamphlet, field trips,
movies, speakers, quizzes

Texts, mapé -- blank maps, movies

Texts, maps -- blank maps; quizzes,
movies, discussions, filmstrips

Texts, maps -- blank maps, quizzes,
movies,. discussions, filmstrips

Texts, maps -- blank maps, quizzes,
movies, discussions, filmstrips

N L

Practice voting, ballots, pamphlets

EMR-74
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UNIT TITLE ' , METHODS, MATERIALS

Unit 7.9 | L

®

Public Services Phone directory, city and county informa-
tion leaflet i

Unit 7.10

Taxes ‘Movies, filmstrips, text, speakers,
- ‘quizzes

Unit 7.11

Courts Movies, filmstrips, field'tribs, speakers

Unit 7.12 , o — :
Civic Organizations Field trips, speakers
Unit 7,13

Government Agencies . Phone directory, field trips, speakers

SAMPLE UNIT. Unit 7.1: Your Community

OBJECTIVE. To evidénce an acquéintance with the community by indicating
where things are located, and how to get there. To be able
to use effectively local business and phone directory.

To have practicr exercises with local street maps and
phone directories

To have speakers from the Chamber of Commerce

To have field trips using various modes of local
transportation

4. Use quizzes, workbooks and maps
EVALUATION. By quizzes at each sub-unit completion. By teacher observa-

tion, and by the student's successful completion of the
orientation tasks. -
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PROGRAM OBJECTIVE 8.0

Funct ioniE& in "Normal'' World

To participate successfully .in selected regular classes and extra-curricular

~activities

UNIT TITLE

METHODS, MATERIALS

e

Unit 8.1

Driver Education

Unit 8.2

Driver Training

Unit 8.3

Physical Education

e

Unit 8.4

Typing

- Unit 8.5

Office Practice

Unit 8.6
-‘Auto Shop

Unit 8.7
Wood Shop -

4

Unit 8.8
Metal Shop

-y

’
L]

"Enroll and participate in either the
""adapted" or regular class.

-——

Enroll and participate in the regular
driver training class.

Enroll and participate in either the
"adapted" or regular PE ¢lass.’

Enroll and participate in either 'special
or regular typing class.

4

Enroll and participate in either the
"special" cr regular office practice class.

Enroll and participate in the regular auto
shop class.

Enroll and participate in regular wood
shop class.

Enroll and participate in regular metal
shop class. ,

3

t ok e}

3

EMR-74
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.UNIT TITLE - METHODS, MATERIALS
Unit 8.9
Cooking S TEnroll and participate in a regular
. cooking class.
Unit 8.10
. Sewing ' gnroli and participate in a regular sewing
class.
Unit 8.11
Nurgery School . %nroll and participate in a regular nur-
sery school class.
Unit 8.12 )

Projectionist A-V Operator .| Program through Yan Johnson, 'Photo Sound"*
(565-2345), awards, certificates, and pins.

Unit 8.13 ]

‘ Band _ . Enroll and participate in regular band,
- as talent allows.
) - 1
‘“nit 8 . 14
Chorus ' Enroli$§ﬁﬁvparticipate in regular chorus,
. as talent allows.
Unit 8.15 .
-Drama Enroll and participate in regular drama
class,
Art Enroll and participate in regular art
class.
Unit 8.17 : -
Crafts ' Enroll and participate in regular crafts
class. . '

-

. . N B
L T



SAMPLE UNIT.

OBJECTIVE.

PROCESS.

EVALUATION.

<3

Unit 8.12: Projectionist A-V Operator

Evidence an acceptable level of proficiency in the operation
and first level maintenance of all audio-visual equipment,
including lomnm movie projector, video tape recorder, tape
recorder, phonograph, and filmstrip projector.

Participate in training program sponsored by ‘'Photo Sound"
of San Diego, and on campus instructors

Using a checklist, the teacher will evaluate the sttudent's
ability. Upon satisfactory completion and proven praficiency,
the student will be awarded a certificate as a ''"Certified Pro-
jectionist."
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APPENDIXES .

AUDIO-VISUAL MATERIALS

Fullerton Union's 'Project Worker'' video tapes
Slide systems and transparencies -
Filmstrips
Motion pictures .
Audio-visuai - Public Health
Audio-Visual - Internal Revenue Service
Audio-Visual -, State of California

Division of Industrial Safety
Audio-Visual - Dairy Council of California
Eye Gate Series: Cassettes and filmstrips

VOCATIONAL RESOURCE MATERIALS R

Sources of career literature
Federal government publications
State level information
Printed career books and manuals fbr student use
Career '"kits"

2

EDG-A TEACHER RESPONSIBILITIES

EDUCATIONAL - VOCATIONAL PROGRAM FORMS

Student contract
Checklist One
Checklist Two

Personal Data - sample

MISCELLANEQUS

"Project View'" job listing

Student self-evaluation

Fullerton School District's 'Teacher Guide" for
credit card video tape

~
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|

APPENDIX A: AUDIO-VISUAL MATERIALS

Instructional Media Center
Sweetwater Union High Schoul District

- APPENDIX A-1

'!-'ullerton Union's "Project Worker" video tapes (most available through
the Instructional Media Center of the Swectwater High School District)

Occupations

Bus boy Maid - motel

Cashier ' Mechanics helper (automotive)
Central services technician Nurse's aide

~ Cook Sales clerk

Counter girl Serging machine operator (draperies)
Dining room hostess Service station attendant

Kitchen helper Waitress

Layout man (marble molds) Warehouseman's assistant

Maid - hoteél . )

@

Related Skills

Adding columns of mugmbers drill

Basic math skill drills (addition, subtractxon mu1t1p11cat10n)
Change making drill tapes '

How to use a measuring tape drill

Credit card skill drill

iy ~

EMR-74
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APPENDIX A-2

PR

Slide Systems (available from Instructional Media Center)

S8 5,°0 Man and lis Values, Parts I § 11

§§ 9, 10 Origins of American Values, Parts I & II

SS 13, 14 Man and His Environment; Harmony and Conflict, Parts 1 & I1
SS 21, 22 Deciding Right from Wrong, Parts I § II

SS 23- 24 The Mass Mind: Conformity and Individualism, Parts I § II
SS 25, 26 Conflict in American Values, Parts I § II

_Transparencies
Trans - 1 Decorating With Ingenuity
Trans - 6 Organizing Activities to Achieve Goals
Trans - 7 Energy Management '
Trans - 8- Zoning the Home for Better Family Living
APPENDIX A-3

Filmstrips (available from Instructional Media Center) | \

SFS-40 When Are We Ready for Marriage
SFS 330 Child Care: Getting Acquainted
SF i : i ildren Safe

SFS 332 Child Care: Keeping Children Happy
. SFS 333 ,Child Care: Special Daytime Problems

. SKS 347 Grooming for Girls: Your Hands and Feet
SFS 348 Grooming for Girls: Your Clothing
SFS 349 Grooming for Girls: You and Your Groomifg
SFS 350 Grooming for Girls: Your Figure
SFS 351 Grooming for Girls: Your Face

I~

SFS 352 Grooming for Girls: Your Hair
SES 353 Health Adventure: Your Teeth and
SFS 467 So You Want to Be Independent
SFS 490 what Clothes Should I Wear?

SFS 527 Understanding Myself ! .

SFS 710 Occupational Training: How to m Checkbook
SES 711 Occupational Training: The Waitress ‘
SES 713 Occupational Training: Stocker in a Supermarket

 StS 714 Occupational Training: The Job Interview
SFS 715 . Occupational Training: The School Cafeteria Worker

ir Care

S¥S 717 Occupational Training: The Gas Station Attendant -
SKS 718 Occupational Training: The Nurse's Aide .

SFS 808-816 Consumer Education Series

SKS 943-944 Jobs for High Schonl Students, Parts I & II

SKS 950-951 Your Job Interview, Parts I & II

EMR-74




SES 1016-1017
SES 1024
SES 1025-1020
SES 1027-1028
oF§ 1055

- ' SFS 1143-1144
SFS 1500
SFS 1660-1672
SFS 1808-1821
SFS 1865-1870
' SFS 1887-1888

28

Understanding thman Reproduction, Parts 1 § 11
learning About Sex

Think of Others First, Parts 1 § 1!

Tobacco § Alcohol: The $50,000 lmbit, Parts I § Il
To Smoke or Not to Smoke

Choosing Your Career, Parts I & II

Money, Checks and Banks

Driver Education Series

Driver Education .
Basic Office Practices Procedures

Babysitting

The above is a partial list of relatgflhnstmps for PR students.
Consult the Audio- szual l\unemcal Listing Catalog for a more detaxled

listing.
3,/
) APPENDIX A-4
. Motion Pictures
SMP 297 Night Driving Tactics
SMP 298 Motorcycle Driving Tactics
*SMP 300 Drugs, Drinking, and Driving
SMP 306 Opportunities in Welding i
SMP 307 Opportunities in Machine Trades ‘ =
SMP 308, Job Opportunities in Hotels and Motels
S\ 311 Cooks, Chefs, and Related Occupations
SMP 312 Jobs in Health
SMP 313 Jobs in Automotive Trades
S\MP 314 Opportunities in Clerical Work
SMP 316 Jobs in Cosmetology
S\MP 317 Jobs in the Baking Industry
SMP 352 V.D. Questions, V.D. Answers
SMP 353 Hitchhiking
SMP 365 Is a Career in Clerical Work for You?
- SMP 366 Is a Career in the llealth Services for You?

SMP 370 Is a Career in the Service Industries for You?

: SMP 372 Is a Sales Career for You?
SMP 378 The Warld of Work
S\MP 382 Tomx s First Qar ‘

. ¢
SVP 386 On Hour Own
SMP 387, Mgking It In the World of Work
M 420 \; D. Attack Plan
< f'r
M -

s 09



APPENDIX A-5
:\umo vmul - Public Health

Material ias avallable through tne Burcau of Publi¢ Hpalth Bducatlon. e
San Diego County, Public Health Departm.nt. ‘

The San Diego Department of Puolxc Health maintains a library of films
on all phases of public healthas a ready source of current and authenti.
health information. . . .

o

Department of Public Health films are available ‘without charge to groups
in San Diego County. Film requests should be placed in person or by
telephone with: , :

Bureau of Public Health Education

Department of Public Health Building ° , :
1600 -Pacific Highway : ’ . o .
San Diego, CA Telephone: 236-2705 8:00 a.m. to 5:00 p.m. T

Films must be picked up and returned by the individual or group borrdwing 3 o 1
them. . ‘

[

Many of the films are in heavy demand. Because of posable prekus
bookings, we suggest that you specify alternite dates and titles in
order of your preference. Arrangements should -be made uell in advance
.of the date set for use. :
Sy ‘ . .
APPENDIX A-6~ : :

Audio-visual - Internal Revenue Service

. - Materials and related films are available through'the Intérnal Revenue
.Service. Two specific resources are:

1. 'The Most Famous Form': a film, in very basic language,
showing the process of receiving the form in the mail
through to its final completed stage. P

2. Teaching Tabloid: helps to teach process of filling out
" required forms.”

The above can be obtained by calling or writing Mr. Carl McCobb,
591 Camino de la Reina, San Diego, CA 92108, telephone 293- 5134

ém-;m 40
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APPENDIX A-7

. - \J‘I
Audio-visual - State of California, Division of Industrial Safety

Materials are availuable from the State of Cal1forrf1a Division of
Industrial Safety, 967 Mission Street, San Francisco 3, CA.

All films are available for loan in California only When requesting
films, make reservations well in advance, listing alternate dates in
the event the film is not avallable for the date of first preference.

Films should be returned prommly after last showing, v1a parcel post
or express prepaid and insured for $200 each.

Sound films must not be used on silent projectors because these pro-
. jectors have double spockets and would therefére damage the sound track.

APPENDIX A-8

Audio-visual - Dairy Council of California

\

Materials can be obtained from Association-Sterling Films;-
2221 South Olive Street, Los Angeles CA 90007, telephone 213-749-0377.

Films and filmstrips may be borrowed w1thouf charge. Films may be
scheduled by writing or calling Association-Sterling Films. It is
advisable to reserve the films in advance. Films: 16mm sound and color

!

APPENDIX A-9 v

Eve Gate Series - cassettes and filmstrips (on hand in EDGA classrooms)
1. Getting to Know Me

Adolescent - Know Thyself
Physical Development
Mental Development
Emotional Development
Social Development

lHow t& Adjust

o
.

Why Do We?

Work and Play

Have Rules
Have lomes .
Grow

fecl ° o "
Die | Ll .}.

BR-74
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Enjoving the World Around You

A Birthday for Mark
A Table for Two
Home Sweet llome
Room 203

As Others See You
Pleased to Meet You

Reading éigns and 'Signals

What Does a Sign Mean

What Does a Signal Mean

People Signs and People Signals
Signs That Warn

Signs That Tell You -
Talking and Learning.With Signs

Marriage from Romance Magazine to Reality

Marriage: Why? Whom? When? How?
Living With Others

Living Together

Budgets and Reality

Children and Reality

Success and Divorce

Managing the Family's Affairs
Learning to Live Together

The New Home
The Budget - Today and Tomorrow

. Cash and Credit

How to Shop ¢
Just Sign Here

As the Family Grows

The Family and Its- Legal Rights

The Family and Its Legal Responsibilities
Protecting What the Family Has

The Family and the Community

Help! This Is an Emergency

The ABC's of Getting and Keeping a Job ,

"The ABC's of Getting and Xeeping a Job

Preparing for the Job You Want
Apr lying for the Job You Want
On the Job

Budgeting Your Money

Labor Union

lfealth Rules to Follow

Quizstrip .
BR-74 :I 7y




9.

Fducation for Occupations

Working 1n a Service Station
Working 1n a Supermarhket

. Working in the Printing Industry

Working 1n Food Scrvice
Working With Business Machines
Working in Building Maintenance
Working in-Manufactur ing
Working in a Hospital

Manners Make a Difference

Why We Need Good Manners

Good Manners at School

Good Manners at Home

Good Manners at Play

Good Manners on the Street

Good Mamners for a Social Occasion
Good Table Manners

Good Manners in Friendship

o

By
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APPENDIX B: VOCATIONAL RESOURCE MATERIALS

APPENDIX B-1

Sources Of (arcer Literature

1uee NVGA Bibliography of Current Career Tnj'omatwn, Publication Siies, i
American Personnel and Guidance Association, 1607 New Hampshlre Ave.,
N.W., Washington, D.C. 20009. $2.00 per copy postpaid

The only rating of career literature. Contains compilation of
listings from the Vocational Cuidance Quarterly from the prev1ous
three years besides additional entries.

Includes the standards b}"Wh].Ch the ratings have been made. Also

has ratings of career films, and the standards which are used.
Vocational Guidance Quarterly published by NVGA (see address under 1969

Bibliography). $8.00 per year

Contains current ratings of career literature as well as career films.

1371 Educators Guide to Free Guidance Materials, Fducators Progress
Service, Inc., Randolph, Wis. 53956

Counselor's Information Service, B'Nai B'rith Vocaticnal Service,
1640 Rhode Island Ave., N.W., Washington, D.C. 26046. $7.00 annually

A quarterly annotated bibliography of the most recently published

career literature. Claims listing of about 250 per year. Selection
of items to be annotated by professionals. A good buy. .

BMR-74
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APPENDIX B-2

Federal Government Publications

Much of the information in the area of careers comes from the Depart-
ment of Labor. The regional office is U. S. Government Printing Office,
450 Golden Gate Avenue, San Francisco, California. The correct way to
address a request is: Information Office, U.S. Dept. of Labor,

Rm. 7533, 300 No. Los Angeles Street, .Los Angeles, CA 90012.

Occupational Outlook Quarterly, U.S. Dept. of Labor, U.S. Government
Printing Gffice. $1,00

Counselor's Guice to Manpower Informationm, U.S. Dept. of Labor,
U.S. Government Printing Office. $1.00

Cezupational butlook Handbook, U.S. Dept. of Labor, U.S. Govermment
Printing Office. $6.50

Dictionary of Occupational Titles. The three-volume set is $12.00.

. You would have to call (213) 688-4970 (phone number of the
Government Bookstore, 300 Los Angeles Street, U.S. Government
Printing Office.)

APPENDIX B-3

State Leveil-4dnformation

The California Occupational Guides are the best reference source. You
should receive at least two sets - eric to set up in looseleaf binders
and the other in the career file. -

Address: . California Occupational Guides
: Research § Statistics Section
Human Resources Development
800 Capitol Mall
Sacramento, CA 95814

APPENDIX B-4

Printed Career Books and Manuals for Student Use !

Vocational Guidance Manuals $1.95 ea Vocational Guidance Manuals
Have 61 manuals regarding ] 235 E. 45th St.
careers (i.c., acting, hotel New York, N.Y. 10017
industry, public relations,
etc.)
40
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$1.95 ea

"Careers in Depth" and "Kim High
Vocational Guidance' Series.
Numerous manuals regarding
carcers
Encyclopedia”of Careets and " 21.65
Vocational Guidance (2 vols.)
Messner Career ‘Books, 45 titles 3.64 ea
State Occupational Guides Free

Mini-guides

"Planning My Future -
Grades 9-12 Test"

Finding Your ORBIT (Grades 6~8)
Worksheet format for
Career Exploration
$.80 - $1.50 ea

Vocational Guidance
Manuals - .

235 E. 45th St.

New York, N.Y. 10017 .

J.G. Ferguson Publ. Co.
6 N. Michigan Ave.
Chicago, I11. 60602

Julian Messner
1 West 39th St.
New York, N.Y. 10018

State of "alifornia

Dept. of Human Resources
Development

800 Capitol Mall

- Sacramento, CA 95814

American Guidance Service
Publishers' Building
Circle Pines, Minn. 55014

Chronicle Guidance
Les Abramson, Renr,
(213) 431-7641

depending upon quantity purchased

"Ielp Yourself to a Job'"
3 parts (F~~ use by
special education, slow
learners and underachievers.)

$1.50/copy
for each part

'"World of Work,' "Occupations  Price varies
and Careers,'" '"Your Job

and Your Future,' and

""What Job for Me'' Series

Grades 7-12

Choosing Your Career, 10-12 $1.50 ea
Learning Program
Life Career Game
Life Career Game $6.00
EMR-74
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Finney Company
3350 Corham Ave. o
Minneapolis, Minn. 55426

McGraw-Hill Book Co.
8171 Redwood. Highway
Novato, CA 94947

Coronet Films
65 E. South Water St.
Chicago, I11. 60601

Western Publishing Co.
Robert G. Harding, Repr.

- (213) 329-3798

Dr. Barbara Varenhorst

Palo Alto Unified Sch. Dist.

25 Churchill Avenue
Palo Alto, CA 94303
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APPENDIX B-5 °

Career - "Kits"

———

Carcer besk Top Kit, Sr. High
Jr. High

L

Occupational Exploration Kit (OEK)
. Grades 9-12

Widening Occupational Roles Kit
Grades 6-9

Job Experience Kits, Grades 8-12
Job Family Series, Grades 7-14
VIEW

$125.00
$114.00

$107.50

$158.50

$130.00 -
$ 21.00

Free to participating

Orange County ROP

Districts

Chronicle Occupational Briefs
Bound in 3 volumes
Chronicle Desk Top File

College VIEW Deck (including

" viewer)
Will be publishing career
material in same format shortly
(Excluding hardware)

Occupational Guidance Series
800 Carcer Descriptions
Packaged in 5 units

Career Folios (grouped in 10
carcer clusters or sets) -

Sextant Series. Career Kits
and Manuals, junior or senior
high series may be purchased

$ 72.50
$ 99.50
$154.00

$ 85.00
$ 39.50/unit

$197.50 for
complete set

cost varies
$100 - $180

4T
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Careers, Inc.
P.0. Box 135
33540

Science Research Assoc. (SRA)
Boyd Lowe, Repr.

19521 Scobey Ave.
Gardena,  CA 90247

(714) 530-0138

(213) 623-6739

Science Research Assoc.
(See ‘above)

Science Research Assoc.

Science Research Assoc,

M. T 4

Bill Parmenter, Coordinator
Career Guidance

Orange Co. Dept. of Education
83403924

Chronicle Guidance
Les Abramson, Repr.
(213) 431-7641

Finney Company

Gurney S. McCasland, Repr.
P.0. Box 568

Monterey Park, CA 91754

Harcourt Brace Jovanovich
Dean Slocum, Repr.
(714) 545-8163

Sextant Systems, Inc.
3048 N. 34th St.

Milwaukee, Wisc. 53210
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" class with copperation of psychologist and consultant.

2
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APPENDIX C: EDG-A TEACHER RESPONSIBILITIES

Member of Admissions and Discharge Committee
Contact student before screening by Admissions and.Discharge Committee

Make home call for each student, approved by committee, in order to complete .
and obtain the signatures on the necessary forms

a. Parent Consent form - 1 copy

b. Authorization for Release of Information - 2 copies
c. pParent Conference form
d. Explain program and discuss plans for student

Make home visit to home of all incoming students before December of-each
year. -

Administer Comprchensive Test of Basic Skills shortly after student i
admitted into program and once a year thereafter.

Design educat ional plan within forty-five days of student's enrollme¢nt in

a. Teachér makes out rough draft.
b. Teaeher arranges joint conference with educational consujtant
and psvchologlst to write educational plan.

c. Teacher submits copy of the final plan to Director, of Spec1a1
Services at the end of the school year.

Implement eddcational plan and Student-Teacher -Contract.,

-
First semester evaluatlon report for ‘h student is to be sent to Director
of Special Services before January 18. o

Submit year-end evaluation report and recommendation for next school year
to Admlss1ens and Discharge Comm1ttee by May 15.

Submit completed educat1ona1 plan copy to Director of Special Services at
end of school year.

Make additional home calls or contacts with parents as indicated.

Complete Angcdotal Record form whenever anything significant occurs.
Duplicate copy should be sent to Director of Special Services.

Participate in weekly staffing of four to five students each Monday.

! 7

EMR-74 'QZﬁg



38

Junior high school teachers should visit the elementary schools sending
students to their class toward the end of the school year in order to
discuss the students who will be enrolling in the junior high special class
the following school ycar.

Senior high school teachers should visit the junior high schools sending
students to their class toward the -end of the school in order to discuss
the students who will be cnrolling in the senior high special class the

- following school ycar.

Notify Director of Special Services each time student enrolls or leaves the

class.

Al

"4y
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\PPENDIX D-1 39

! * SIUDENT CONTRACT
__In Progress
Name ) Reevaluatior
__Completion

Total Units Attempted

) !

Totul Units Completed

Grade Level - ’ Teacher

1. BROAD -PROGRAM GOAL .
Goal Code -

Statement of Goal

IT. BEHAVIORAL OBJECTIVE
Objective Code i '

Statement of Objective

L 34

)

1IT. COMPLETION OF SPECIFIC UNITS LEADING TO SATISFACTORY COMPLLTION OF OBJECTIVE

Units Completed




IV. STATEMENT OF EVALUATION

Completed
V. TEST FOR RETENTION

Fulfillment
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0 CHECKLIST ONE

9

o

This checklist was developed‘as a guide io both student and
teacher to make sure that students are prepared for a“work
experience assigmment. Each student should have ‘his own
folder with the checklist stapled to the front cover. All
of the, student's assessment results should be kept in the
folder and his progress-charted_ or; the checklist as he moves
through the course and toward readiness for a work experience

)

assignment.

Ve -

e e R
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SPECIAL EDUCATION WORK EXPERIENCE
Checklist

9

Part or all to be completed before students will be referred to work
experience or rehabilitation counselor for placement on a job.

/

v

1. “ Career Center and Qutside Resources ol

A. Aptitude profile ’
o 1.~ Self Appraisal and Assessmpht Structure (SAAS)
2. Armed Services VbéationallAptitude Battery (ASVAB) -

1. Job-0
2. Picture Invéntory of Careers
3. SAAS &e

IT. Occupational Cluster

_A. Using aptitude and interest profiles, have students choose
one or two clusters they would like to work in.

B. Thrcugh teacher counseling, narrow students' choices to
some specific job areas to explore.

%
|
|
|

B. Interest Profile , ‘ ’ - \ : J
l
|
|
l

III.” Exploration Cluster l

A. Community resources - g . ﬁ%% \

1. Field trip

_ 2. Guest speakers

B..'Relapgd Efe Gate materials

C. View Deck (Career Centeg)

IJ. Exploratory work ' 5 I

1. On campus |
2." Off campus

E. Assorted publications related to work
(DOT California State Occupat1onal Guides, etc.)

03




Iv.

V.

Job Interview Skills

44

A, Personal Data Card

B. Complc.ted Job Application
C. Mock Interview (video tape)
D. Mock Telephone Inquiry ‘

Specific Classroom Training/Exploration for Job Chosen
from Cluster (if available)

A. Video tapes:‘ Project Worker Series
(Audio-Visual Dept.)

° 1. Specific job overview .
2. General skills

a. Change making

"
b. Adding columns of numbers
c. Credit card drill
d. Basic math
be. How to use a measuring tape
B. School performance d
1. Classroom behavior ' .

2. Regular class adjustment /

-
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APPENDIX D-3 y
. SPECIAL EDUCATION WORK EXPERIENCE

Checklist Two

Activities Students Must Be Involved In After Job Placement
To be Completed by Work Experience Coordinator

. Date

. I. Placement on Job

A. {Vork Experience

I11. Evaluation

-A. *Quarterly Progress Reports

B. Coordimator \'isitatoions

—

- ITI. -Related Instructions

A. Classroom instruction related to job requirements

1. Games - '"Career ,Decision," "Tell It Like It Is"

2. Counseling - problem solving

. 3. Filmstrips

4. Guest speaker

5. Field trips

6. Book activities related to Succeeding in the
World of Work

B. Advanced specific training for career job choice

1. ROP

2. Trade school

3. \ideo tape

4. DR

5. Vocationally oriented courses
a. On campus )
h. Del Rey Vocational School

Iv. }ivalua?ion for Possible Other Career Choices

A. Begin at appropriate point on Checklist One or Two

: 99




APPENDIX D-4

PERSONAL DATA SHEET AND CARDS

The examples enclosed can be modified for use in your particular
classroom. _

The personal data sheet can give teachers and aides a better idea
of what kind of job a particular student will find success in.

The data card is designed to fit neatly into a student's’wallet
- and will make filling out job applications mxh easier and more
meaningful to the student.

— For students who scem apprehensive about filling out job applica-
. tions, it might be helpful to ask some of the employers in your
community for sample applications. These can be. used in the
classroom and as cxamples. Make up some copies of these forms
and let students practice filling them out with the use of the -
"pocket data card:"

&
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P FSONAL DATA CARD
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PERSONAL DATA CARD

Job related
High Schoot Subjects

HGH SCHOOLS
ATTENDED

Name

Chy

[N

nty

11RADF SCHOOLS
AL TENDED R

Narve

Tty

Noamm

City

N

Loty

Are you taking Madication
whar =

vy
tareot midgie v las?
LU 5 [ZEAN
‘et 2 City State <
Formohire- Urevers Licorse #
S vy fen ety Mlemrdwe ¢
U AMINN N4
eegaty, rheaghit Wet
N Rt Dy v ow
(U AR A F1T TR SH LT
Fazeer’, ol of § nployrent
Lartes < o § ogther
Clieed o Cily State 2ip
watner’, i e ot § 0100, 0t ;
I LA AN
Stroet €ty ".tate R
I NePR N
P £y [8 gallis SIH )
2
b [2Y Loy Gute $hoee ¢
°; - xoLation
o et vy Srate Mone ¥
. /
e L& Tt LU
3
o « Coly “Craty FPhone *
Coampaar y 3 oonpe
o Pare '3 A
B e aind L » mas—
“eapmpe t State
T B R .
PR ‘i e
EARET I T H .
B i
T oty State

ERIC

Aruitoxt provided by Eic:

Major Diseases

Major AcCiderts

»t BN TOCTONTACT N CASE OF EMEQRGENCY

tyre

Adtdiress

Fhore o

by
-
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APPENDIX E:  MISCELLANEQUS

APPENDIX E-1

>

"Project View Job Listings

Listed below are occupations described by the Project VIEW “E-Z Read"
materials set developed by the Stanislaus County Department of Educa-
tion. Job titles are listed alphabetically, followed by the corres-
ponding Dictionary of Oc tional Titles mumber. These materials are
available in microfilm form ~all Stanislaus County high school
libraries or counseling offices. They are also availgble'in some
junior high schools. .

ALPHABETICAL LISTING OF VIBWSCRIPS

23

g Job Title D.0.T. No.

Air Conditioning and Heating Mechanic's
Helper 637.884

Air Hammer Operator 859.887
Antenna Installer ) . ) '823.884
‘Auto Body Repairman Helper ' 807.381
Auto Mechanic's Helper - 620.884
Auto Muffler Installer ‘ 807.884
Auto Painter Helper : ~ 845,781
Auto Upholsterer Helper ' o 780.381
Baker's Helper ' : . 526.886
Box Boy ' . 920.887
Building Maintenance Mechanic's Helper - 635.884
& _bricklayer Assistant 861.887
. BR-74 °
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Job Title

* Busboy

Carpenter Helper
Cattle Ranch Hand
Cement Mason Helper
Child Care Worker

Cook

Cook's Helper

Crop Duster's Helper o
Custodian 6

cairy F;rm Hand

Cishwasher

Crapery Searrjstresse

Ditch Tender °
Cry Wall Installer's Helper
Duplicatihg Room Helper

Egg Gatherer

Electrician's Helper .

tile Clerk
Floor Covering Installer Helper
Furniture Upholsterer's Helper

“

é}azier's Helper
Groundsman/Gardener's He];er
heavy Egu{pment Operator ~
Fospitai Maid
kospital Orderly

EMR-74

D.0.T. No.

311.878
860.887
413.181
844 .887
359.878

313.381
317.887

409.887
382.884
411.884
318.887
787.782
954.782
842.884
207.782
A]2.884
829.887
206.388
-864.781

" 780.381

865.887
407.884
859.883
323.887
355.878




Job Title

Insulation Installer Helper
Laboratory Helper

Laundry Worker

Library Helper

tocal Truck Driver
Messenger

Milker

New Car Detailer

Nurse's Aide

Painter's Helper

Parking Lot Attendant

Park Maintenance Man Helper

Park Ranger Helper

- Prarmacy Helper

Plasterer's Helper .
Piumber's Helper
ﬁouTtry Farm Hand

Presser

Roofer's Helper .

- School Cafeteria Helper

Sthool Office HelTper
Service Station Attendant
Sheep Herder Hand

Sheet Metal Worker's Helper

EVR-74

.D.0.T. No.

863.884
223.587
361.884
249.368
905.883
230.878
411,885
806.381
355.878
£40.887
915.878
407.884
169.168
074.387
842.781
862.884
412.884-
363.782
866.887
318.887
230.878
915.867
413.887
804281




Job Title . D.O.T. No.

Shipping and Receiving Clerk's Helper ' 222.387

Stock Clerk 223.387

Tire Recapper & 756.884

Tire Serviceman ' . 915.884

Tree Trimmer's Helper ¢ . 959,884

Veterinary Attendan; '356.874

Warehouseman's Helper ) 922.887 °
Waiter/Waitress | 311.878

Welder's He]per’ , 812.884 °




APPENDIX E-2

O.

STUDENT SELF EVALUATION
Te}l me why people work.
Tell me soﬁe ways you would find work.
Tell me why people lase their jobs.
Tell me some of the things that make a good worker.

Think of a person'who is working.
a. What do you think are some good things about the job?

b. What are somc bad things about the job? !
Name some jobs you think you would want to do more than any others.
Tell me why you picked these.

I.am going to give yoﬁ some words. Tell me what you think théy mean.

& . :

" interview wages
employer uniform
Social Security . overtime
skill . occupafions

“deductions ) supervision

EMR-74
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APPENDIX E-3 °

TEACHER GUIDE
for

Master Charge

Bankamericard

prepared by
Carson Hall

Fullerton Union High School District

Pc

\‘—’
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> TEACHER'S GUIDE

Teaching Tapes. Video tapes, mock-ups, and other A-V materials are care-
fully aesngnga and produced at great cost to perform a specific function.
‘Unless presented with as much care as went into their production, much of
their value may be lost.

A, Teacher or teacher-aide must stay in classroom during all tape showings.
Teachers should be in a position to reinforce students when working on
tapes and mock-ups. | v

B. Preview tape and review the purposé’of the tape. -
G Mention oné or two highlights of each tape and ask the students to be
looking for them. °

D. Provide discussion and/or practice time after showing the tape; use the
training guide provided. o .

E, Think of activities for cific individuals in your class to support
the training guide prov13£§ .

F. Make sure students work on mock-ups just as they would be working on
the job. (I.e., if employee stands on the job, the trainees must
stand while practicing the job.)

4

I. JOB DESCRIPTION - D.O.T. II 211.468

Cashier receives cash from customers or employees in payment for goods
and services and records amount received; recomputes or computes bills,
itemized lists, and tickets showing amount due, using adding machine

or cash register. Makes change, cashes checks, and issues receipts or
tickets to customers. Records amounts received and-prepares reports .
of transactions.. Reads and records totals on cash register and verifies
against cash on-hand. May be required to know vajue and features of
items for which money is received. May give cash refunds or issue

credit memorandums to customer for returned merchandise. May operate
ticket-dispensing machine. May sell candy, cigarettes, gum, and gift
certificates, and issue tradlng stamps. Usually employed in restaurants,
cafeterias, theaters retail stores, and other establishments. May be
designated according to nature of establlshment as Cafeteria Cashier
(hotel and restaurant); Dining Room Cashier (hotel and restaurant);

Store Cashier; or Cashier, credit. When receiving money, issuing change,
and returning money to sales personnel by pneumatic tube is designated
TUBE-ROOM cashier. When working on same floor and receiving money,
making change, and cashing checks for sales personnel, is designated
Floor Cashier.
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For further information contact:

Master Charge Bank of America

Mr, Burns or Mr. Gewber Alan Stewart

Zodys . Alphys

120 E. "Imperial 1240 E. Chapman )
La Habra, CA 870-4114 Fullerton, CA 526-9252

II. MPCK-UP

A. General Equipment

No.
Reqd. Item . Description Source
1 VTR - "1/2" AV Series . Classroonm , %
1 Monitor . 18" or 10" "
1 Table Classroom ty'ps "
1 Chair Classroom® type "

Pens Classroom type "

B. Specific Materials Supplied by DIMC

AT‘O- ‘
Reqgd. Item Description Source
_ . 1 Video tape M.C. #FX1-1A3.2
According  Bank of America  Regular type Used by _ |
to No, of Master Charge . Students |
Students Sales Slips : |

C. Mock-Up Objectives
1. Students will be able to fill our correctly Master Charge and

Bankamericard sales slips ranging from one to five items within
30 scconds.
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D. Training Procedure

l.
2.

Go over pre-training checklist with student. °

Have student sit down in front of monitor. Proceed witk the
first problem (pre-test). Compare the student's respon.e with
the correct answer and detemmine whether student needs more
pre-training.

If he passes the pre-test, continue playing the tape and have
the student continue filling out sales plips.

Compare the student's completed sales slips forms with the
Master Answer sheet. Correct the mistakes.

. " Place students on the segment where mistakes occur or terminate

training. "

E. Student evaluation

1.

Student can correcfly fill out a charge slip consisting of
five items within thirty seconds (i.e. #9 on Master Charge
and Bankamericard tape). :

-

66 .
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SWEETWATER UNION HIGH SCHOOL DISTRICT

Work Experience Program -

.
Pre-training Checklist
Bankamericard
Master Charge
Student knows: )
1, .'What the difference between ''take" and '"'send" is and where
" the boxes are on the forms.
2. Where the "date' box is.
3. tnere the "Department" box is and knows what this is for.
¢ ‘ . \
4, Where the '"Clerk MNumber'' box is and understands that this
is his number.
5. Where to put hfs initials.
6. How to itemize each item, putting the "quantity," 'class,”
N (cach), "descnptlon," and the amount.
7. Wheve to enter the tax.

67
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